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Improvements, Board of Directors’ Meeting Process............cc.cooeeuene. FA1060 221
Improvements, Merchant ACCOUNES .........ccoovvievvreene e TM1060 377
Improvements, SSAE 16 Compliance Checklist ...........ccccocvevvivinnnn. AC1010 474
Improvements, Stockholders” Meeting.........ccccoovvvrineneneesieicieea FA1050 208
Improving Financial Management............cccooovviriieneieieice e FS1030 427
Improving Financial ObJeCtiVES..........cccveveiiiiie i FA1000 153
Improving Foreign Exchange Management...........ccccocevieviveneneenee. TM1040 359
Improving Inventory Management ..........cccoovvvrireneneneeeiesesese s TM1020 340
Improving Related Party Transactions..........c.ccocvevevvecienieseeveseeee e, TM1030 350
Improving SOX COMPHANCE .......ccceveiieieiice e AC1000 462
Improving the Asset ACQUISItiON ProCeSS ..........ccocvovrenervenienicieeenian RC1060 302
Improving the Capital Plan ... RC1010 246
Improving the Cash Management Plan............c.ccccvvveviniiievccecnen, TM1010 330
Improving the Financial Forecasting Process .........cccoecevvvviveveiennene. FS1000 397
Improving the Financial Restatement Process..........c.ccocevevveicinnninan. FS1040 439
Improving the Financial Statement Analysis Process..........ccccceuveveane. FS1020 418
Improving the Financial Statement Reporting Process...........cccccev..... FS1010 407
Improving the Lease Evaluation ProCess...........ccooovvveneneneniciinnnenn, RC1070 312
Improving the Letter of Credit ProCess..........ccoovvvvviveneneneieieen TM1070 387
Improving the Management of Bank Relationships.............ccccceenane. TM1050 369
Improving the Stock Offering ProCess..........ccovvvvviiienenencicieen RC1040 278
Improving the Working Capital Plan ... TM1000 322
Independent Auditor (JD0390) ........cccevveeviiiiiie e 550 583
Initiating Corrective ACHION .......c.cccvvvveiiiecc e AC1060 538
Internal Audit Background.............ccocooiiiieiiiiin e AC1050 515
Internal Audit FOHOW-UP.......ccooviiiiiecece e AC1050 519
Internal Audit Planning.........ccccooeiiiieii i AC1050 516
Internal Audit REPOITING ......cvviiiiiiiieieeee e AC1050 518
Internal Audit Team Leader (JD0560)........cceovrvrererenenienieieieeeieae 550 587
Internal Audit, CONAUCEING .....cccoveiiiieieiece e AC1050 517
Internal Auditing, Int’l. Stds. for Professional Practice of (l1A) ......... AC1050 520
Internal Auditor (JDO570).......ceiiiiriirieiieieieieese e 550 589
Internal Control Checklist (form AC1020-3)........ccccovevveviiviveveieennenne. AC1020 495
Internal Control over Financial Reporting - Guidance for Smaller
Public Companies (COSO) .......cuouiiiirinirieieieise st AC1000 464
Internal Control System PIan ... AC1000 461
Internal Control-Integrated Framework (COSO)........ccccocvvveveieennenne. AC1000 464
Internal Controls, Letter to Management On...........cocceeevvvvereseeeeene. AC1040 506
Int’l. Stds. for Professional Practice of Internal Auditing (11A)........... AC1050 520
Interpretative Releases - Securities Exchange Act of 1934 (17 CFR
240, USA) .ottt AC1020 483
INventory Management ...........cccveieeiiiniiiii e TM1020 340
Inventory Management OVEIVIEW .........ccovvvieeieeneeseeseeseesee e seens TM1020 338
Inventory Management Plan (form TM1020-1) .....cccooeviiiiennienenn. TM1020 343
Inventory Management Plan, ReVIEWING.........c.ccoovvivenineiciciin TM1020 340
Inventory Management Planning..........cccoevvvininenineneicce s TM1020 339
Inventory Management Results (form TM1020-2)..........cccccvvoervnnnnne. TM1020 345
Inventory Management, IMpProving .........cccocvvevvereneneneieienesese s TM1020 340
INVestigating the CaUSE ..o AC1060 539
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Investment (Debt and) ACIVILIES ........cccvvveviviie e RC1050 289
Investment (Debt and) Plan ..o RC1050 288
Investment (Debt and) Plan Improvement..........cccoeovvniieneiciennne, RC1050 290
Investment (Debt and) REVIEW ........ccccccevveiiiiic e RC1050 289
Investment, Debt and, Action Log (form RC1050-2) .........c.cccervennene. RC1050 295
Investment, Debt and, Plan (form RC1050-1) .......ccccceevvviveviinviierenne RC1050 293
IRS Form TD F 90-22.1, Report of Foreign Bank Accounts............... TM1040 360
IRS Revenue Procedure #98-25 (Records Retention).........c.cccccveneaee. FA1040 195

J
JDO070 Board MEMDEY ......ccveiieiieesieee st 550 561
JD0140 Chief Executive Officer, CEO.......cccccceverieivriniinnnnenesesieneans 550 565
JD0150 Chief Financial Officer, CFO .......coocveiviie e vevee e 550 569
JD0210 CONLIOHIET ....cveviieiieieiee e 550 575
JD0330 Document MaNAGET ........coveveirereeriesieere e 550 579
JDO0390 EXternal AUIOr ........ccooveiiiiiiiiene e 550 583
JD410 Financial Manager.........ccccvvveveieiie i 550 585
JD0560 Internal Audit Team Leader .........cccovveveviveienienneiece e 550 587
JDO570 Internal AUGITOr .......cccveiiiiereiece e 550 589
JD1120 RiSK MANAGET .....c..ciiiieitiie ettt 550 591

K

L
Lease Evaluation Process, Improving..........ccocceeevieevicnieiieevese e RC1070 312
Lease/Buy Financial Analysis (form RC1070-1)......c.cccceevevviviiernenne. RC1070 315
Leasing EVAIUALIONS ..........ccoiiiiieiisccee e RC1070 311
Leasing Evaluations, REVIEWING..........ccccceveieeie i RC1070 311
LeasiNg Plan..........cociiiiic e RC1070 310
Letter of Credit Checklist (form TM1070-1) .......ccccovvvvvnininerieienen TM1070 389
Letter of Credit PIan.........ccooov e TM1070 384
Letter of Credit Process, IMProving.........cccoccevveveveerenesieese s TM1070 387
Letter of Credit Process, REVIEWING ........cccocveverevveiine e TM1070 386
Letter of Credit, Executing as @ BUYET..........ccccoveieiiiinininesie e TM1070 385
Letter of Credit, Executing as a Seller..........ccocoovevvveiiviiiieviecie e, TM1070 386
Letter to Management on Internal Controls...........ccccceviveviiviiecneane. AC1040 506
Likelihood, Identify Threat Impact and...........cccccoevviiviiniiincnceen, AC1020 481
L0aN ANGAIYSIS ...o.vviiiieciecc e RC1030 270
Loan Application Checklist (form RC1030-1) ......cccccevvvivevevncierienne. RC1030 273
Loan Application, Preparing.........cccocvererenenenenesiesese e RC1030 268
Loan Servicing and REPOITING ......ccvovriiirinieieieee e RC1030 270
Loan, APPIYING TOr......ccoiiiieee e e RC1030 269
L0aN, ClOSING ... eivieieiiecieee et RC1030 270
Log, Banking Relationship Contact Management (form TM1050-1)..  TM1050 371
Log, Corrective Action (form ACL1060-3) .......ccccevevrvrrenieeieieeie e AC1060 547
Log, Financial Information Release (form FS1050-2)............cccceuu... FS1050 453
Log, Related Party Transaction Questionnaire (form TM1030-2)....... TM1030 373
Long-Term Storage, Record Retention and ..........cccccoceveveeevieeveevnnnnn, FA1040 192
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M
Maintaining and Updating the Continuity Plan ............c..ccccoeievnenene FA1020 170
MainNtENANCE, RECOIT ....vvviiiveiie i ittt e ettt e st e s e e e s aareee s FA1040 193
Management Risk (COBIT 5, Section APO12).........ccccovvviirinenennnnn. AC1030 501
Management Commitment to the Financial Management System....... FA1010 160
Management of Bank Relationships, Improving ..........c.cccoccecvevvennene TM1050 369
ManagemeNt REVIEW .........ccooiiiririiieieeeieee et FA1010 161
Management Review Agenda (sample — form FA1010-1) .................. FA1010 165
Managing Bank Relationships .........c.cccccvvvieiiie e TM1050 368
Markets in Financial Instruments Directive (MiFID — EU)................. AC1000 464
Meeting (Board of Directors') Preparing for the..........cc.cooeoeiiiiie FA1060 219
Meeting (Board of Directors’) Procedure.........cccccovvvvveveieseeieseenenns FA1060 220
Meeting (Board of Directors") Process Improvements.........c..cccceeveene. FA1060 221
Meeting (Board of Directors’) Process ReVIEW..........ccccceveveiverernenenn FA1060 221
Meeting (Stockholders') Improvements.........ccccoceveveece v ceeiese e FA1050 208
Meeting (Stockholders") Notification...........cccccoveviiiciciie i, FA1050 206
Meeting (Stockholders') REVIEW..........ccccvvviiiriicieicce e FA1050 208
Meeting Agenda-Minutes, Bank (form TM1050-2) .........ccccvcvreriennen. TM1050 373
Meetings (Stockholders"), Conducting.........ccccceevvevereeieieciece e, FA1050 207
Meetings, Financial Management, Conducting ..........cccceeevveiiniinnnnne FS1030 426
Merchant Account Comparison REVIEW .............covrenerenerieiisiennniens TM1060 376
Merchant Account COMPAriSONS........cccvveieeeeriereeieese e e see e sresreens TM1060 376
Merchant Account IMProvEMENES........cccvveeeveveeieese e e TM1060 377
Merchant ACCOUNt PlaNn..........cccoooveiiiiei e TM1060 375
Merchant Account Review (form TM21060-1)..........ccccererreiiiinninnnnnnne TM1060 379
MI 52-109 — Certification of Disclosure in Issuers” Annual and
Interim Filings (Canada) ..........ccocooiviiiieieci e AC1000 464
MiFID — Markets in Financial Instruments Directive (EU)............... AC1000 464
Minutes and Agenda, Bank Meeting (form TM1050-2).........c..c.c....... TM1050 373
Minutes of Board of Directors' Meeting (form FA1060-1) ................. FA1060 223
Minutes of Shareholders' Meeting (form FA1050-3)........cccccccvririennen. FA1050 215
Monitoring of Financial Objectives, Approval and .............c..cccceveene. FA1000 153
Monitoring the BusinNgss Plan ............cccccvvveieieie e RC1000 234
Monitoring the Capital Plan............ccccooiiiiiiiiiicceee RC1010 246
N
Nonconformity Report (form ACL060-1).......ccccovvvrvnerenerieieisieiene AC1060 543
NoNcoNformity REPOIS........ccueiiiiiiiieee e AC1060 538
Notice of Shareholders' Meeting (form FAL1050-1) .......ccccccoevevenunnnen. FA1050 211
Notification, Stockholders' Meeting .........c.ccocvveviriiiiciiinisenei e FA1050 206
@)
Objectives, Financial - PIanning ..........ccccoceoviiinininenecsesei e FA1010 160
Objectives, Financial (form FAL000-1)......ccccceoveririenieirieeie e FA1000 157
Occupational Safety and Health Act (29 USC 654, USA)........cccoc..... FA1020 172
P
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PCAOB Auditing Standard #5.........ccccvveieniiiiee e AC1050 521
Planning for an External Audit .............cooeiiiiieiiini e AC1040 505
Planning, Financial OBJECHIVES ..........ccccoveieieiiiicieese e FA1010 160
Policy, FINANCIAl ..........ccovoiiiiic e FA1010 160
Preparing for the Board of Directors' Meeting..........cc.ccoovvvrereiveriennas FA1060 219
Preparing the Capital Plan ...........cccooviiiiiiieicce e RC1010 243
Preparing the Loan Application ...........ccccovviviieiiiiecie e RC1030 268
Preventing Recurrence of Problems..........c.cccooeveivcieveccicne s, AC1060 539
Problems, Preventing RECUITENCE .........ccveviieieerieneee e AC1060 539
Procedure Format (Document Control) ........ccccevvveevevesieie e, FA1030 178
Process Review, Board of Directors' Meetings..........cccoovevvevevivernennn, FA1060 221
Proxy (Authorization of) to Vote Shares (form FA1050-2)................. FA1050 213
Public Company Annual RepOIting .........ccccevvevveieiiinininine e FS1010 406
Public Company Quarterly Reporting.........ccccocevevveiciesieeiese e, FS1010 406
Public Law 106-229 (Electronic Signatures in Global and National
CommErce ACE, USA) ..ottt FA1030 183

Q
Quarterly Reporting, Public Company...........cccccoereiiinieninincseieenas FS1010 406
Questionnaire, Related Party Transaction Policy and Conflict of
Interest (Form TMZL030-1) ...ccoiviierieieieirere s TM1030 353
R

RANK THIEALS ..ot AC1020 482
RC1000-1 BUSINESS PlaN.......cc.coveiiiiiiiiiese e RC1000 237
RC1010-1 Capital ANalYSIS ....cc.coveieiiiiciciesee e RC1010 249
RC1010-2 Capital Plan Worksheet ..o RC1010 251
RC1010-3 Capital PIan .......ccoveiiiiiiiicree e RC1010 253
RC1020-1 Valuation Plan ...........ccceoviiiiieneieeeeeese e RC1020 259
RC1020-2 Valuation Improvement Plan.............cccoceveveiieieie e, RC1020 263
RC1020-3 Valuation HiStOry ..........ccocvirinineiiiceese e RC1020 265
RC1030-1 Loan Application Checklist............cccocvvveveiieiiicieie e, RC1030 273
RC1040-1 Stock Offering Plan..........cccocoviiiiiieiiiiee e RC1040 281
RC1050-1 Debt and Investment Plan............cccccovvvveievivsciene s RC1050 293
RC1050-2 Debt and Investment ACtion LOg ........cccoovvvrervnerenicnienns RC1050 295
RC1060-1 Asset ACqUISItION Crteria.......c.ccovvvveveieeiieiecieie s, RC1060 305
RC1060-2 Asset Acquisition Request/Worksheet...........c.ccocevenenennne RC1060 307
RC1070-1 Lease/Buy Financial AnalysiS..........ccccoviiiiineneneneniennas RC1070 315
Reaching Valuation Targets.........ccocveveiieiiiiesiee e RC1020 257
Record GENEratioN .........c.ooiiiiie e FA1040 190
Record MaiNtENANCE ........cceiviieiecieie e FA1040 193
Record Retention and Long-Term Storage ..........coovevvvrerenenesienieneas FA1040 192
Record Retention Requirements, Guide to (US Govt. Printing Office)  FA1040 194
Recordkeeping and Traceability ...........ccocooeriiiiiiiii e FA1040 191
Records Retention, IRS Revenue Procedure #98-25 (USA)................ FA1040 195
Records, 1dentification OF...........coooiiieiiieiiiee et FA1040 190
Recurrence of Problems, Preventing..........cccccooeiviieieieiene e AC1060 539
Reforecasting, FINaNCial ............cccoooveiiiieiiiiie e FS1000 397
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Related Party Transaction Policy / Conflict of Interest Questionnaire
(FOrM TIMZO03B0-1) ...eeeeieieieceeee e TM1030 353
Related Party Transaction Questionnaire Log (form TM1030-2)........ TM1030 355
Related Party TranSaCtionsS..........cccccvevverieiieeiieseseeseseeseese e e sreennens TM1030 349
Related Party Transactions Plan ............ccccoovviniiiieieisnseseee TM1030 348
Related Party Transactions REVIEW ..........c.cccvvvririienieiisiniseseniee TM1030 350
Related Party Transactions, IMProving.........ccccccevevvevieeieiesiesesnennens TM1030 350
Release, Financial INformation ..........coovveveiiieiic i seeee e FS1050 445
Report of Foreign Bank Accounts - IRS Form TD F 90-22.1 ............. TM1040 360
Reporting (Analysis and), Financial Statements.............cccocoeevivivenne FS1020 417
Reporting Plan, Financial Statements ...........cccocovevievieeviiiesie e FS1010 404
Reporting Process (Financial Statements), Improving...........c.ccococvevee. FS1010 407
Reporting, Additional Financial Statement............cc.ccooevviiiiiciiinne FS1010 405
Reporting, Annual, Public Company ..........ccccceevvieiiiieviieiie e FS1010 406
Reporting, Internal AUdit..........ccccoiiiiiiiiiiiic e AC1050 518
Reporting, Loan Servicing and ...........ccccoovvvieieneneneeeesesesesie e RC1030 270
Reporting, Quarterly, Public Company...........ccccocevvviieviieiie e FS1010 406
Request, Corrective Action (form ACL060-2)........cccccvevevivivieveinennens AC1060 545
Request, Financial Information (form FS1050-1)........ccccccovvivnivnvnncnnen FS1050 451
Request/Worksheet, Asset Acquisition (form RC1060-2)................... RC1060 307
Responsibilities, Authority, and Communication............ccccoeeevvevuennenn. FA1010 161
Restatement Process, Improving the Financial ............cc.ccccooviiiinnne FS1040 439
Restatement Process, Reviewing the Financial............cc.ccccooviiiiinne FS1040 439
Restatements, FINANCIAL ........c.vvvviieeiee ettt en e FS1040 438
Results, External Audit, ReVIEWING.......c.covvveveiiiie e, AC1040 506
Retention (Record) and Long-Term Storage..........ccocoevvevereiieinnnnnnns FA1040 192
Review Related Party Transactions ..........cccoceveveeveveseeneseeveesee e, TM1030 350
Review, Financial Information Release .........ccoveveevoeeeeeeiee e, FS1050 447
Review, Merchant Account COMPAriSON ..........cccvvrvrerereriereeieseneens TM1060 376
Review, RiSK ASSESSMENT .......ceiviieeiiiiiciei ettt e AC1020 482
Review, SSAE 16 Compliance Checklist ..........c.cccocevvieviiiiiicieiiein, AC1010 473
Review, Stockholders” Meeting........ccevvvvvviveieiieie e, FA1050 208
Reviewing and Completing Financial Forecasts.............cccovveiinnnnne FS1000 396
Reviewing and Finalizing the Business Plan ...........ccccoccvviiiicinennns RC1000 234
Reviewing Banking Relationships.........c.cccooeviiiiicieccccc e, TM1050 369
Reviewing External Audit RESUIES...........cccooiiiiiiiii e AC1040 506
Reviewing Financial Management...........ccocuovrvnineneieisiscsesee e FS1030 427
Reviewing Foreign Exchange Management ...........cccocoveveivieveiinenn, TM1040 359
Reviewing Leasing Evaluations............ccocoviiiinineneiecscsesei e RC1070 311
Reviewing the Cash Management P1an ............ccccoovonineniniicinnnine TM1010 330
Reviewing the Financial Restatement Process.........ccccovvevvivievesinenns FS1040 439
Reviewing the Inventory Management Plan............ccoccoocvvoviiniiciiennne TM1020 340
Reviewing the Letter of Credit Process ........cccoovevvevievvevenesiie e TM1070 387
Reviewing the Stock Offering ProCess .........ccocveeiierieneneiie e RC1040 277
Reviewing the Working Capital Plan............ccocoviiiiiiniiieccee TM1000 322
ReVISIONS, DOCUMENT ......vvviiiiiiiii sttt e e e e s e e s n e s e eareas FA1030 180
Right to Financial Privacy Act (12 USC 3401 et seq., USA) .............. FA1040 194
Risk ASSESSMENT REVIEW .......eoiiiiiieiiiiieierieee e AC1020 482
Risk Assessment Standards, AICPA Guidance on .......ccccccevevveverinneen. AC1020 484
Risk Assessment Standards, AICPA Guidance On ........cccccevvvveverennen. AC1030 501
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Risk Assessment/Management Worksheet (form AC1020-1)............. AC1020 485
Risk LeVels, DEtEIMINE.......oceeii ittt AC1020 481
Risk Management (Enterprise)-Integrated Framework, COSO........... AC1020 484
Risk Management Committee, FOrmM........ccccovvveviieiie v AC1020 480
Risk Management System, Adapting..........cccceoevvevrininnineneneseeas AC1030 499
Risk Management System, Developing.........cccccceoveniieninineneenas AC1030 498
Risk Management System, Evaluating ............cccccvvvevevesiieneiieennennnn, AC1030 499
Risk Management System, Implementing ............ccccoeeviviieeveiecinennnn, AC1030 499
Risk Manager (JD1120) ........cceiveeririnenenieseeieeeese s 550 591
Risk (IT), Manage (COBIT Framework, section APO12)................... AC1030 501
S
Sarbanes-Oxley Act — Background...........ccccoevevveveiieiesieie e AC1000 458
Sarbanes-Oxley Act 0f 2002 (USA) .....ccoeiiiieieiiiee e AC1000 463
............................................................................................................. AC1030 500
............................................................................................................. AC1050 520
............................................................................................................. FA1010 163
............................................................................................................. FA1020 172
............................................................................................................. FA1030 182
............................................................................................................. FA1040 194
............................................................................................................. FS1010 440
............................................................................................................. FS1040 441
............................................................................................................. RC1040 278
Sarbanes-Oxley Compliance Checklist (form AC1000-1) .................. AC1000 467
SEC Accounting Regulation S-X (17 CFR 210, USA)......ccccocevvrvnnas FS1010 407
............................................................................................................. FS1040 440
SEC FOrm 10-K (USA) ..ot FS1010 408
............................................................................................................. FS1040 441
SEC FOrm 10-Q (USA) .. .ottt FS1010 408
............................................................................................................. FS1040 441
SEC FOrm 8-K (USA) ...t FS1040 441
SEC General Regulation S-K (17 CFR 229, USA) .....cccccovvvveiveiennns FS1010 407
............................................................................................................. FS1040 440
SEC General Rules and Regulations (12B CFR 240, USA)............... FS1010 407
............................................................................................................. FS1040 440
SEC General Rules for Electronic Filing Regulation S-T
(17 CFR 232, USA) .ottt s FS1010 408
............................................................................................................. FS1040 441
SEC Regulation 14A, Solicitation of Proxies (14A CFR 240, USA) FS1010 408
............................................................................................................. FS1040 441
SEC Regulation S-X, Article 11 (17 CFR 210, USA) .....cccocvrvrennne. FS1000 398
Securities ACt 0f 1933 (USA) ..o RC1040 278
Securities Exchange Act 0F 1934 (USA) ..c.oooviiiiieieeiee e AC1000 463
............................................................................................................. FS1010 407
............................................................................................................. FS1040 440
............................................................................................................. RC1040 278
Servicing and Reporting, LOAN .......cccoooveerneiieeneeee e RC1030 270
Shareholders' Meeting, Minutes of (form FAL1050-3) ........cc.ccccervenne. FA1050 215
Shareholders' Meeting, Notice of (form FA1050-1) ........cc.ccocvrervennne. FA1050 211
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Small Business Paperwork Relief Act (44 USC 3504, USA).............. FA1040 194
SOX Audit COMMILLEE Plan..........coceeiiiieiiriieee e AC1000 459
SOX AUITOr PIaN ..ot AC1000 460
SOX Checklist, CompIeting.......c.ccovvveiiiiiie e AC1000 462
SOX Compliance, IMProving .......cccccoeeeieinienineneseseeee e AC1000 462
Specific Financial Objectives, Creating..........ccccoovvvvrereneneneieieenn, FA1000 151
SSAE 16 Compliance Checklist (form AC1010-1) .....c.cccevvvveierenennn, AC1010 475
SSAE 16 Compliance Checklist Improvements ..........ccccceeveveieinenne. AC1010 473
SSAE 16 Compliance Checklist REVIEW ..........ccccooviiriiiiciciciee, AC1010 473
SSAE 16 Compliance Checklist REVIEW .........c.ccccceviveiveieieevciecee, AC1010 473
SSAE 16 Compliance Checklist, Creating and Completing ................ AC1010 472
SSAE 16 ComplianCe PIan ........c.ccoiviiiriieceseee e AC1010 471
Statements on Auditing Standards, Clarified...........cc.cccocvviviiniirnnnnne AC1020 484
............................................................................................................. AC1030 501
Statutory Instrument 2002 #318 (Electronic Signatures - UK)............ FA1030 183
Stock OFFering PIan.......c..covviiiiiiiieee s RC1040 276
Stock Offering Plan (form RC1040-1)........ccccceevveveiieeiicie e RC1040 281
Stock Offering Process, IMProving........cccoceveveiieeieseeiese e RC1040 278
Stock Offering Process, REVIEWING ........cccoovviiinireneieieisiseseie e RC1040 277
Stock OFfering, EXECULING........cccviiiiriiierieeieese e RC1040 277
Stockholders” Meeting IMprovements ........cccccvcveveveeieeneseevee s FA1050 208
Stockholders’ Meeting NOtIfiCAtioN..........cccoovviiiiinineeese e FA1050 206
Stockholders’ Meeting REVIEW ..........cccveveiiiiiiiieeeee e FA1050 208
Stockholders” Meetings, Conducting..........ccccceevvevevieeiiene s, FA1050 207
Stockholders, Annual REPOIT L0 ......cccecviiiiieicece e FS1010 405
Storage (Long-Term), Record Retention and............ccoceeevevveivnnninnn. FA1040 192
Structure of Corporate AULNOIILY .......ccoveiriniiiiiee e FA1050 206
Supporting the External Audit ...........cccoveieiiiiinenise e AC1040 505
T
Taking Corrective ACHION........ccccvciiiieiccecee e AC1060 539
Temporary Document Changes .........cccoovevvirinenenenieneeeese e FA1030 180
Testing the Continuity Plan............cocoieiiiiiii e FA1020 169
Threat Impact and Likelihood, Identify ..........cccccoeveviviiiiiicicceee, AC1020 481
Threats (Hazards), 1dentify ... AC1020 480
THreatS, RANK .....vvveiiiiiie et AC1020 482
TM1000-1 Working Capital Plan ..........cccccoeviiiiiiiiiecic e TM1000 325
TM1010-1 Cash Management Plan ..........ccccoocvviiiieiecie s TM1010 333
TM1020-1 Inventory Management Plan............ccocovvenenencicicenenn TM1020 33
TM1020-2 Inventory Management ResUltS ..........ccooeeeneiieneneennee, TM1020 345
TM1030-1 Related Party Transaction Policy / Conflict of Interest
QUESLIONNAITE .....veveeie sttt sttt sre e sreenees TM1030 353
TM1030-2 Related Party Transaction Questionnaire Log................... TM1030 355
TM1040-1 Foreign Exchange Management Plan ...........cccocooeieienee, TM1040 363
TM1040-2 Foreign Exchange ReSUlLS ... TM1040 365
TM1050-1 Banking Relationship Contact Management Log.............. TM1050 373
TM1050-2 Bank Meeting Agenda-Minutes..........ccccovvvvieviieeinenieenenn, TM1050 375
TM1060-1 Merchant AcCOUNt REVIEW .........cccooveieieeiiie e TM1060 379
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TM1070-1 Letter of Credit CheckIist ..........ccccovvrviiininiiiiceee TM1070 389
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